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OBJIACTb IPUMEHEHHUA.

Hacrosimee mosoxenue persiameHTHpyeT —mpaBoBOi cratryc PuHaHCOBO-
6yxraarepckoro orgena CI16 I'BCYCO «/loM-uHTepHAT JJist ZleTeld C OTKJIOHEHHSIMU B yM-
CTBEHHOM pasBUTHH Ne 3» (fasiee ~ Gyxrantepust Yupexenus) u yCTaHaBJMBAaET €ro 3a-
Aa4H, GYHKIHH, BHYTPEHHIOI CTPYKTYPY, IPaBa, OTBETCTBEHHOCTD M OCHOBLI JleATe/NbHO-
CTH OyXrajaTepuu YupexJeHus, a TaKkxke NOPAJOK B3aHMO/IEUCTBHSA C APYTUMH MO/ pas/ie-
JIEHUAMH YUPEKAEHUST U CTOPOHHUMH OPTaHU3aALHUAMMU.

Hacrosiiee nonoxenue 06s13aTebHO K IPHUMEHEHHIO BCEMU paboTHHKaMH GyxrajaTepuu
Yupexpenus.

HOPMATHUBHBIE CCBIJIKH.

Hacrosiiiee nonoxkenue paspaGorano ¢ y4€TOM TpeboBaHMH ClIe/lyIONIUX MpaBo-
BbIX 1 HODMAaTHBHBIX JJOKYMEHTOB:
BromxeTHbll Kojeke POD:
Hanoroswiit koziekc PO;

Tpynoo# kogekc PO;
QezepanbHbli 3aK0H 0T 06.12.2011 Ne 402-D3 «O BYXranTepcKkoM yuéTey;

[Ipukaz Munduna Poccuu ot 01.12.2010 Ne 1571 «06 yrBepxaenuu EnvHoro nsaHa
CYETOB GYXraJTepcKoro yyera jijis OpraHos FOCY/IJapCTBEHHOM BJIACTH (IOCY/lapCTBeHHbBIX
OpraHOB), OPraHOB MECTHOTO CAMOYTIPABJIeHUs, OpPraHOB yHpaBJIeHUS FOCYAapCTBEHHbIMU
BHEGIO/PKETHBIMM (GOHAAMH, TOCYAapCTBeHHbIX aKaJleMMH HayK, rocyjapCTBEHHbIX (My-
HHIMNANBHBIX) yIpexaeHHuH 1 MHCTPYKIHUM 110 ero NPpUMEHEHHUIO» (3aperuCcTpUpoBaHo B
Munrocre Poccun 30.12.2010 Ne 19452);

llpukas Munduua PO ot 16.12.2010 Ne 174n «06 yTBepxAeHun [lnana cyeTos 6yxran-
TEPCKOro yueTa OH/JKETHBIX YIpexJeHHH U HMHCTpyKImy 1o ero npumMeHeHmo» (3aperu-
CcTpupoBaHo B Muntocre PO 02.02.2011 Ne 19669);

IIpuxas Munduna Poccun ot 25.03.2011 Ne 33m (c usmenenusmu) «06 YTBEDXKAEHUHU
WHCTpYKIMHU 0 nopsijke COCTaBJIeHUs, NPE/CTABJIEHUA TOJIOBOM, KBapTaibHOM Oyxras-
TEPCKOH OTYETHOCTH I'OCYapCTBEHHbIX (MyHULMIANBHBIX) GIOKETHBIX M aBTOHOMHBIX
yapexaenuit» (3apernctpupoaso B Muniocre Poccunm 22.04.2011 Ne 20558);

Illpukas Munduua PO or 30.03.2015 Ne 521 «06 YTBEPXIAEHUH GOPM NEepBHYHBIX yueT-
HBIX JOKyMEHTOB M PErHCTPOB GyXTafTepCKOro yueTa, IpuMeHseMbix opra”amu rocygap-



CTBEHHOH BJIaCTH (roCy/lapCTBEHHBIMH OpraHaMH), OPraHaMH MECTHOTO caMoylpaBbiie-
HUfl, OPraHaMH yNpaBJeHHUsT FOCYZapCTBEHHBIMM BHeOIO[KETHBIMH GOH/IaMH, IoCyap-
CTBEHHbBIMH aKaJleMHUAMU HaYK, rocyJapCrBeHHbIMU (MYHHLU/ITIaJleblMH) YapexgeHu-
AMH U MeToJu4eCcKUX YKa3aHUH 110 UX IPUMeHeHUI0» (3aperucrpuposano B MuHiocte PO
02.06.2015 Ne 37519);

denepanbHble CTaHAAPTEI GyXralTepPCKOro ydeTa JJjisi OpraHu3alMii rocyapCcTBeHHOTO
CeKTOopa;

Yeras YupexxieHus ¢ M3MeHeHUsIMU;

HHBbIE [IpaBOBbIe U HOPMATUBHbBIE JOKYMEHTDI, perJlaMeHTUPYIOILUe JesTe/IbHOCTh 6YX-
rajTepcKux cayxo.

TEPMHWHBI U ONTPEAEJIEHUAL.

Byxrasrepckuit yuer - popMupoBaHUe JOKYMEHTHPOBAHHOM CHCTEMaTH3HPOBAH-
HOW HH$OpMaLuK 06 06'beKTax B COOTBETCTBHUE € Tpe6oBaHuAMH PejiepalbHOTO U peru-
OHaJIbHOT'0 3aKOHOJATE/ILCTBA 0 6YXIa/TEPCKOM y4eTe M COCTaB/IeHHe Ha e€ 0CHOBe 6yX-
raarepckoi (GMHaAHCOBOU) OTYETHOCTH.

YueTHasi IOJIMTHKA - COBOKYITHOCTb CIIOCOGOB BeJIeHHsl YupexjeHueM Oyxrairep-
CKOTO yJeTa.

YIpaB/IeHYeCKHUH YUET - 9TO yropsA04eHHast CHCTeMa 110 c60py, perucTpaLyy,
060061IEeHHUI0 U NIPe/ICTaBIeHUI0 HHPOPMAL|H 0 X035 HCTBEHHOH e TeIbHOCTH Yupe-
KACHHUS U CTPYKTYPHBIX [I0/Ipas/ie/IeHUH, He06X0AMMOM IS IPUHSITHS YIIPaBJeHYeCKUX
pelIeHU .

[lnaH cueTOB ByXraJaTepcKoro yueTa - CACTEMAaTU3UPOBaHHbBIH TepeueHb CIeTOB
OyXrajTepcKoro yJyera.

DakT X039UCTBEHHOM KU3HHU - CAeJiKa, COGBITHG, onepanus, KOTopble OKa3bIBaKwT
MJIY CTIOCO6HBI 0KA3aTh BJAUSHUE Ha (1)”H8HCOBO€ MOJIOKEHHUE SKOHOMUYECKOI o CY6'136KT3,
CI)HHaHCOBbIﬁ pe3yJibTaT ero gedATeJbHOCTH U (HJII/I) ABMMKEHHE NJEeHEXHBIX CpeJCTB.

byxranrepckas (punaHcoBas) 0T4eTHOCTD - HHPOPMALUA 0 GUHAHCOBOM MOJIONKE-
HUHU YUpex/|eHUsl Ha OTYETHYIO JaTy, QUHAHCOBOM pe3y/bTaTe JesTe/bHOCTH Yupexe-
HUS U ABMXKEHUH JIEHEXHBIX CPE/ICTB 33 OTYETHBIH MIepHo, CHCTeMaTU3UpPOBaHHAs B CO-
OTBETCTBHHM € TpeOOBaHUSIMU 3aKOHOAATEbCTRA.

[lepBUYHBIN yueTHBIH JJOKYMEHT - onpaBaTebHbIil AOKYMEHT, KOTOPBIU cOCTaB-
JIIETCS TIPH COBEPIIEHUH KaX/IoT0 GaKTa X039HCTBEHHON U3HHU UM HENOCPe/ICTBEHHO
[I0CJIe €ro OKOHYAaHHMS], HA OCHOBAaHHUH KOTOPOTO BeJIeTCs GyXTaJTepCKUi yyer.

BHYTpeHHH# KOHTPOJIb - HEMpephIBHLIN NPOLECC, OCYIECTRISEMbI PYKOBOJ-
CTBOM, paGOTHHKaMH K N10/ipas/ie/IeHUsIMU YUpex/IeHUs, HalPaBJIeHHbIH Ha 0GecrnedeHue
cob/Io/ieHnsT TPe6OBaHNH HOPMATHBHO-NIPABOBLIX aKTOB M DPErAMEHTOB, MOBbIIIEHHE
3QPeKTHBHOCTH U Pe3y/IbTaTHBHOCTH OCYLIECTBISEMBIX Ollepaluii, B paspese ¢uHaHCO-
BOTro, a/AIMUHUCTPATUBHOTO M TEXHOJOTHYECKOT'0 HallpaBJIeHUH JesiTebHOCTH.



MuBeHTapusanyd - nepuojMyieckasi IpoBepka, NpoBoguMas st obecredeHus J1o-
CTOBEPHOCTHU JIAHHBIX 6YXTaJITEPCKOTO yueTa U 6YXTraJTepCKOd OTUETHOCTH YUpex/jeHus],
B X0Jle KOTOPOM MPOBEPSIOTCS U JOKYMEHTAJIbHO NOATBEPKAAITCS GaKTHYEeCKoe HaJlU-
yHe, COCTOSIHME U OLLeHKAa UMYLIEeCTBA M 00513aTE/IbCTB YUpPexJeHUsL.

OBIIHME ITOJIOXKEHUA.

ByxranTepust YapexaeHUs IBJAsIETCS CAMOCTOSITENILHBIM CTPYKTYPHLIM T10/1pas/e-
senneM CaHkT-[leTep6yprckoro rocyiapcTBeHHOro 610/PKETHOTO CTAallMOHAPHOTO yupe-
YKIAEHHS COLIMANbHOTO 06CAYKUBaHUS «JJOM-UHTEPHAT AJIsl IeTeH C OTKIOHEHHUSIMU B M-
CTBEHHOM pa3BUTHH N2 3» U MOAUMHSIETCS HENOCPEICTBEHHO JUPEKTOPY YUperKaeHus.

byxraaTtepus Yuypex/JeHHsda B CBOEU [AeATEJbHOCTH PyKOBoOJACTByeTcsi KoHCTUTY-
puen PO, BromxeTHbIM KogekcoM P®, HasnoroBeiM kopekcoMm PO, Tpy1oBbIM KOJEKCOM
PO, PenepanbHbIM 3akoHOM «0 6yxraaTepckoM yueTe», npukasom Muunouna PO ot
01.12.2010 Ne 157H, nprkazom Munpuna PO or 16.12.2010 N2 174H, npukas Munpuna
Poccun ot 25.03.2011 Ne 33H, uHBIMU QefiepalbHbIMU U PErHOHAbHBIMY 3aKOHAMH, YKa-
3aMU U pacnopsokenusamu [Ipesugenra PO, nocraHoBieHUsAMHU U pacniopsbkeHusaMH [pa-
BuTenncTBa PO u [IpaBurtenbcta CankT-IleTepbypra, ApyruMy HOPMATHBHBLIMH aKTaMH,
a Takke YCTaBoM YUpexJeHUs, JOKaJTbHbIMU aKTaMu YUpex/JeHHsl, PacropsuKeHUsIMH U
YKa3aHUsMHU TJIaBHOTO OyxrasiTepa u HacTosuum [lonoxkeHuem.

CO3,ZLaHHe, peopranu3zanusi, neperuMeHoBaHue W JIMKBUAAL KA 6YXFaﬂTepI/II/I oCy-
HIeCTBJASIeTCA IPHUKA30M JHPEKTOopa quem,u,eHnﬂ B COOTBETCTBUE C YCTAaBOM y‘ipe}meﬂm.

PykoBo/icTBO 6yxXrasiTepuelt Yupex/eHus oCyLIeCTBIsET IJIaBHbIA GyXraaTep, Ko-
TOPBIN HasHavaeTcsd Ha JOIKHOCTh M OCBOOOMIAETCS OT [IO/DKHOCTH NPHUKA30M JUPEK-
TOpa YUYpeX/ieHUs B YCTAaHOBJIEHHOM Iopsiike. PabOTHUKN GyXTaiTepuu YUpereHusl
Ha3HaYalTCA Ha JIO/DKHOCTH U OCBOGOXKAIOTCS OT 3aHUMaeMbIX JIOJKHOCTEeH MPUKAa30M
JUpeKTOopa Y4YpeKeHUs B YCTAHOBJIEHHOM TOPSKE.

[naBHbBIN GyxXrantep NOAUYUHACTCA HEIIOCPEICTBEHHO IUPEKTOPY YUPEKIeHUsl.

B Nnepuro OTCyTCTBHA INTAaBHOTO 6yxraJITepa (KOMaH,D;I/IpOBKa, OTIIYCK, BpeMeHHas!
He'l‘pYJlOCIIOCO6HOCTb H JIP) ero 06s3aHHOCTY UCIIOJIHAET AOJOKHOCTHOEC JIMILO, Ha3Ha4dae-
MO€ IIpUKa3oM JUPEKTOopa yt—Ipe)Kﬂ,eHI/IH. JIHL[O, 3aMeljariiee rJiiaBHoro 6yxranTepa, npu-
06peTaeT COOTBETCTBYIOUIKME IIpaBa U 005I3aHHOCTH U HeceT HOJIHYI0 OTBeTCTBEHHOCTE 3a
HaJJiex<alee UCITOJIHeHUE BO3JIOKEHHBIX Ha Hero 0643aHHoCcTe .

TpeboBanus rnaBHOro Gyxrajatepa Mo JOKyMeHTaJIbHOMY 0pOpMIIEHUI0 GAaKTOB
X031 CTBEHHOM XHU3HH U 110 IPeIOCTaBIEHHIO B ByXraaTepuio YUpexeHus JOKYMEeHTOB,
CBeJleHUH, THPOpMaL MK 0653aTe/IbHbI IJIsl BCeX PAGOTHUKOB YUperKeHUs.

Byxran'repuﬂ OCYUIeCTBJISACT CBOO AEeATEeNILHOCTL BO BBaHMOAeﬁCTBHH C APYyTrMH
CTPYKTYPHBIMH NoApasfe/IeHHAMHA quemaeﬁuﬂ, d TaKKXe B npejenax CBOEU KOMIeTeH-
LMK CO CTOPOHHHUMU OpranusaiiuaMmu.



Pa6oTHuKu 6yXI‘aJITepI/IH Y‘-Ipe)K,[LeHHH obecreyuBaioT BHeJlpeHHe CTan4apToB U
APYTUX HOPMaTHBHBIX JOKYMEHTOB Ha BCEeX CTaAUAX BEJeHUA 6YXI‘3JITepCKOI‘O y4deTa.

Pa6oTHUKM GyxrajaTepuu Yupex/JjeHus IPUHUMAIOT yYacTHE B IPOBEJIeHUU BHYT-
pPEHHUX ayAUTOB.

OPTAHU3ALIMOHHAA CTPYKTYPA.

CTPYKTypy U IUTATHOE pacircaHue OYXraJTepuy B COCTaBe IITATHOTO PaciucaHus
YupexeHus yTRepAaeT JUPEKTOp YUpeleHUs 110 NpeICTaBAeHHIO IJIaBHOTr0 OyXTras-
Tepa, UCXOMsl U3 06'bEMOB, YCIOBHUH U 0COBEHHOCTEN JeSITEeJIbHOCTH YUpexm /e HUsl.

B mraTHbIN cocTaB 6yxrajTepUn BXOAAT [JIaBHBINM OyXraarep, OyxrajTepbl, 3K0-
HOMHUCT.

OpraHusanyoHHas CTPYKTypa byxrajaTepuu MOXeT ObITh CTPYKTYpHpPOBaHa ce-
AYIOIIMM 06pa3oM: PYKOBOJICTBO OyxraiTeprel, pUHAHCOBO-3KOHOMUYECKAs YacTh, Ma-
TepUa/yIbHasA 4acTh M pacyeThbl ¢ NMOJOTYETHBIMUA JUILAMM, pacyeTbl ¢ PabOTHUKAMH U
Kacca, pacyeThl € IOCTaBUIMKAMU U 6aHKOBCKHE ONepaluy.

06513aHHOCTH, IpaBa, OTBETCTBEHHOCTH U TPEOOBAHUS K KBaIMPUKALMU PaGOTHH-
KOB OyXraJITepHH IPUBOJAATCS B COOTBETCTBYILUX JOJIKHOCTHBIX HHCTPYKIMAX.

PacnpegeneHue o6s3aHHOCTEN MeX/ly paGOTHUKAMU GyxranTepuu Y4peskieHus
[POU3BOJUTCA ITIABHBIM OYXTa/JTEPOM.

OCHOBHBIE 3AJJAYH.
B yacmu gpuHaHc0o80-3KOHOMUYECKOU desimeabHoCmu:

Pa6ora no ¢uHaHCOBO-2KOHOMHYECKOMY TJIAHUPOBAHUIO IeATeNIbHOCTH Yupe-
KAEHUSI.

[lnanupoBanue U aHanIN3 nokasaTtesed GUHAHCOBON U 3KOHOMUYECKOH JeaTesb-
HOCTHU YupexaeHusl.

Opraﬂnsaunﬂ H NpoBeJcHHE ¢HHaHCOBO-SKOHOMH‘{GCKOFO dHaJIM3a 110 OCHOBHbBIM
oKasaTeJssaM AedATeJIbHOCTH y‘lpeX{AEHHH U IOATOTOBKA Hpe,ZIJIO)KeHHI‘:I 110 YyJIyHHIeHHIO

CI)HH&HCOBO'BKOHOMH‘IECKOI‘O IMOJIOKEHHU S yLIpe}KEGHHH.

JIKOHOMHYECKNH pacqé'r [JIAaHOBBIX CMET [OXO0B, y4acTHe B IIOAI0TOBKE [1POo-
€KTda HITAaTHOI O paCnucaHusd.

AHanu3 3KOHOMHUYECKHUX [ToKasaTenel pe3yabTaTOB XO35IMCTBEHHOHN AedTeNnbHo-
CTH queﬂmeﬂnﬂ, a TAKXKe aHaJIM3 BBINOJIHCHUSA 3aKII0YEHHBIX AOTOBOPOB, KOHTPAKTOB.

Bezilenune ynpapiieHveckoro yuéra.
B yacmu 6yxeanmepckozo yuéma u omuémHocmu:

Opranusanust 6yXrajaTepcKoro ¥ HaJaoroBoro yyera GUHAHCOBO-X03sICTBEHHOMI



AeATeNILbHOCTH yqp&‘,)}(}IEHHH.

dopmuporaHue MOJHOM U 1OCTOBEPHON MHPOPMAIIUHM O HAJTHYMK FOCyAapCTBeH-
HOTO (MyHHIUIIAJIbHOTO) MMYIIECTBA, Er0 UCIOJIb30BAHKH, O IPUHSATHIX YIPEKAEHUEM
06s13aTeIbCTBAX, NOJIyYeHHbIX Yuperx/ieHneM GUHAHCOBBIX Pe3y/IbTaTax.

dopmMmupoBaHue 6yxrajatTepckod (PUHAHCOBOM) OTYETHOCTH, HEOOXOIMMON BHYT-
PEHHUM T10JIb30BaTeJIsIM, a4 TAK)Ke BHEILIHUM I10J1b30BaTesIM OyXrajaTepckou (PuHaHCo-
BOH) OTYETHOCTH.

[IpepocraBiienre HHPOpMaLUH, HEOGXOJUMOH BHYTPEHHUM U BHEIIHUM [0JIb30-
BaTeJ/IsIM Oyxrantepckor (PUHAHCOBOM) OTYETHOCTH JJIsi OCYIECTBJAEHUS] UMM ITOJIHOMO-
YHH 110 BHYTPEHHEMY U BHelIHeMY QHUHAHCOBOMY KOHTPOJIIO 33 COBJI0IeHHeM 3aK0HO-
JatenbcTBa Poccuiickoi Qeepaliny NpU OCyHIeCTBIEHUH YUupexaeHueM GaKkToB X035~
CTBEHHOM KM3HH U UX 11e/1eCO06Pa3HOCThI0, HAJIMYHeM U JIBHXKeHHeM UMYILIecTBa U 06s-
3aTeJIbCTB, UCII0JIb30BaHUEeM MaTepHUAJIbHBIX, TPYA0BbIX U GUHAHCOBLIX pECYPCOB B CO-
OTBETCTBHH C YTBEPXKJAEHHBIMHA HOPMaMH, HOpMaTHBaMHU.

KoHTpoJ1b 38 5KOHOMHBIM HCII0JIb30BaHHEM MaTepHabHBIX, TPYAOBbLIX U GpUHAH-
COBBIX PECYPCOB.

IIpepoTBpaleHre OTpULI@TEbHBIX PE3YJILTATOB XO351HCTRBEHHOM JAeaTe/IbHOCTH
Yupex/eHus, BbiBeHHe BHYTPUX03UCTBEHHBIX PE3ePBOB 06ecreyeH st ero GuHaHCo-
BOM YCTOMYUBOCTH.

Yyacrtue B npejejax cBoOe KOMIETECHIMH B IOJArOTOBKE M UCIIOJTHEHUH YIIpaB-
JIEHYECKHX pEH_IEHI/Iﬁ PYKOBOACTBA yLIpe}KLLEHHH.

ﬂoarm‘om«a U NIPEIOCTABJICHUIO YUPDEHMTE/I0 0TYETA 110 pe3yabTaTaM BbITIOJIHE-
HUE ToCyJapCTBEHHOI 0 3aiaHHUA.

OCHOBHBIE &YHKIINU

[Togroroska JOKYMEHTOB [J151 YTBEPXKJI€HUsI HOPMATHUBORB 3aTPaT Ha OKasaHue
rOCyIapCTBEHHBIX YCIIYT Ha o4epe/JHOM GUHAHCOBBIN IO/l U IJIAHOBLIN nepuo, GopMu-
poBaHus rpaduKa nepeyncieHus cybCuai B COOTBETCTBUM C MOPSIIKOM IIpeJocTaBie-
HuUst cybecuaui, ycranoBaeHHbIM [TpaBuTenserBoM CankT-IleTepbypra nocTaHoBIeHHEM
0T 29.12.2016 N2 1271;

PazpaboTka niana GUHaHCOBO-X03HCTBEHHOM AeATENILHOCTH B Paspese UCToU-
HUKOB GMHaHCHPOBAHHS U KOJIOB GI0/PKETHOM KIacCUPUKALMU.

Cocrapsienye pacy€ToB [J14 JIaHa GUHAHCOBO-X03HCTBEHHOM e TeIbHOCTH 110
CTaTbsIM 6I0/PKETHOH KaccupuKanuy.

HOL{I’OTOBKa HTIpEeACTaBJICHUE JUPEKTOpY quexmeﬂnﬂ CMeThI PACX0OJ0B 110
cpeacrBaM, NOJIYYEHHBIM OT HpHHOCHH_[eI"Ji A0X0/[ AedATeJIbHOCTH.

AHaJIu3 ¥ KOHTPOJIb QaKTUYECKOT'0 UCTIOJIHEHHS TJIaHa GUHAHCOBO-X035HCTBEeH-
HOH eATEJIbHOCTH Ha Co/iepKaHue YUpexeHUs 10 CTaThsIM KOJ0B ONepaLui CeKTopa
rocygapcrseHHoro ynpasaesnus (KOCTY).



HO}Z{FOTOBKB AOKYMEHTOB IO BHECEHHIO W3MEeHEeHHHU B IJIaH (bMHaHCOBO-X()EBHI‘/‘I-
CTBEHHOM J1eATeIbHOCTH YUpeK/eHusl.

CorysacoBaHue CJ'Iy}Ke6HbIX 34l COK Ha pasMelleHre 3aKyIIOK, olipeaes/ieHre 1uc-
TOYHHKA CbHHaHCHpOBaHHﬂ W CTATbHU PpACXOA0B 110 CY6CI’I,[(HI/I Ha BbIIOJIHEHHE ToCyaap-
CTBEHHOTO 3a/laHuA U CPpeJiICTB, NOJIYYEeHHDBIX OT HpHHOC?HL{Cﬁ AOX0/J AedTeJIbHOCTH.

OcyecTByeHUe KOHTPOJISI PacXOZ0BaHUs CPEJCTB, MOJYYEeHHBIX OT NPUHOCANIEH
JIOXOJ 1esITeJIbHOCTH, HalpaBJisieMbIX Ha NOATOTOBKY U NIPOBeJIeHHe MeponpusiThil (ce-
MHHAPbI, MACTEP-KJIACChl U T.IL).

BesieHue peecTpa, BU3SUPOBAHUE U YUET CYETOB Ha MTOCTABKY TOBAPOB, BBINIOJIHE-
HUe paboT (OKazaHue yCayr).

CorJlacoBaHue NIPOEKTOB IIPUKA30B O IIPOBEJ[eHUU MepPOIPUSITUH U Ha YyCTaHOBJIe-
HHMe CTUMYJIMPYIOIUX BbINJIaT (HaA6aBKH, [ONJIaThl, IPEMHUH ) 3a CUET CPEJICTB, NOJyYeH-
HBIX OT IIPUHOCAIIEHN OXO/] 1eSATENbHOCTH;

Pacuér donga omnaTel Tpya /14 BbIJIaThl HAZOABOK U JOIIAT 33 CYET pas3iud-
HBIX UCTOUHUKOB QUHAHCUPOBAHHUS;

CornacoBaHue OTOBOPOB (KOHTPAKTOR), PMHAHCUPYEMBIX 34 CUET CYOCHUAMHU Ha
BBIIOJIHEHHE FOCYJapCTBEHHOTO 3aJaHUs M 3a CUET CPEJ(CTB, OJIYYeHHBIX  OT  IpHU-
HoCcsalleH Joxof AedaTeNbHOCTH. OCyIIecTBIEHHE KOHTPOJIS PACXOL0BAHUS CPEJCTB
0 loroBopaM (KOHTpakKTam);

IIpenocraBienyne GUHAHCOBON OTYETHOCTH AUPEKTOPY;

HO,B,I"OTOBKH dHAJIUTHYECKHUX 3aIIUCOK K IIPOEKTaM U UCTIOJTHEHU IO CI)PIHHHCOBL)IX
NJIAHOB;

AHanu3 BINOJIHEHUA TIJIaHa JJOXO/0B B 0011el CyMMe, B pa3pe3e HCTOYHUKOB U
CTPYKTYPHBIX ITOpa3/ie/eHui,

®opmupoBaHHe YY€THOU NOJUTHKH B COOTBETCTBHE C IeHCTBYIOIMUM 3aKOHOJa-
TeJIbCTBOM O 6YXraJTepCKOM M HaJIOTOBOM Y4eTe, a TAKIKe HUCXO/isl U3 CTPYKTYPHhI, 0CO-
GeHHOCTEH AeaTebHOCTH YUpexJeHUsT U Heo6X0AUMOCTH obecriedeHus ero GHUHaHCO-
BOM YCTOUYUBOCTH.

Pa6oTa no noAroToBKe U NPUHATHIO paGovyero mnjaHa c4eTos, GOpM NepBUYHBIX
YUETHBIX JJOKYMEHTOB, IPUMeHsAeMbIX JJist odopMieHus GaKTOB X03IHCTBEHHOM fed-
TEJIbHOCTH, 110 KOTOPBIM He NPeJlyCMOTPEHbI TUITOBbIE GOPMBbL.

Paszpa6oTka ¢opM JOKYMEHTOB BHYTPEHHEH 6yXIraaTepCKOH OTYETHOCTH, a TaKKe
CUCTEeMbI JOKYMEHTO060p0Ta, IO3BOJIAKILEH HAeHTHGUIUPOBATD GaKThl XO3ANUCTBEH-
HOH JIeATe/IbHOCTH, BBITIOJIHSAAEMbIE B paMKax CyGCHANHT U OCYIIeCTBIsieMble 3a CYeT NpPH-
HOCAILeH J0X0/, AesATeTbHOCTH.

Opraﬁnaaunﬂ BEACHHUA pa3ieJIbHOTO yyeTa JOX040B M pacXo[0B OT BbIIIOJTHEHUSA
3aJdHUA yupeauTesasa U oT npuuocgmeiff A0X04 JesATeNLHOCTH B COOTBETCTBYE C y‘le'I"H()Ijl

INOJIMTUKON YUperkeHus.

ObecnedeHne nopszka NpoBeeHUsI HHBEHTapU3aLUH.



OcymiecTBIeHHE KOHTPOJIA 3a NPoBeJieHueM PaKTOB X035AUCTBEeHHOH esaATe/IbHO-
CTH.

O6ecneyeHue cOGII0/IeHUSA TEXHOJIOTUH 06paboTKU GyxraaTepckod nuHGopmanuu
Y Iops/Ka JJOKyMeHTo060poTa.

Opranuzanus 6yxrajTepcKoro yueTa i OTYeTHOCTH HAa OCHOBE MaKCUMaJIbHOHN
LeHTpa/IM3alM yYeTHbIX paboT U NPUMeHeHHsI COBPEMEHHBIX TEXHHYECKHUX CPEJICTB H
MHPOPMALMOHHBIX TEXHOJOIUH, IPOrpecCUBHBIX POPM U METO/I0B yIeTa U KOHTPOJIS.

CBoeBpeMeHHOe NpefocTaBJeHue [NOJHON U JJOCTOBEPHOM OyXrajJTepcKol uH-
dbopManuu o AesaTeNbHOCTH YUpexJeH!s, ero UMyIeCTBEHHOM T0JI0KEHUH, 0X0aX |
pacxozax, UHOH OyXTraJTepCKOU U CTaTUCTUYECKOH OTYETHOCTH.

PaspaboTka ¥ oCyliecTBIeHNEe MePOTIPUSITHH, HATPaBJIeHHBIX Ha YKpersienue u-
HaHCOBOM JMCIMIIMHBI, a TAKXKE COBEPIIeHCTBOBAHME YIIPABIEHIECKOro yueTa.

Y4eT UMyILeCTBa, 06513aTe/IbCTB U GaKTOB X035IHCTBEHHOU U3HH, TIOCTYNAKIUX
OCHOBHBIX CPe/ICTB, TOBAPHO-MaTePHUaTbHbIX EHHOCTEH M JIeHeXXHBIX CPeJICTB.

CBoeBpeMeHHOe OTpaXkeHHe Ha cyeTax ydyeTa GpaKkTOB X0351UCTBeHHOH KHU3HH, CBS-
3aHHbBIX C JIBUKEHHUEM OCHOBHBIX CPeJ/ICTB, TOBAPHO-MAaTePHaJbHbIX LEHHOCTEN U JJeHexX-
HBIX CpeJICTB.

KouTposb 3a cobiioenreM nopsjka opopMIeHUs NePBUYHBIX VIETHBIX JOKY-
MeHTOB. [[puMeHeHne yTBEPXKAEHHbIX B yCTAHOBJIEHHOM NMOPSI/IKE TUIIOBBIX YHUPHULUPO-
BaHHBIX QOPM IEPBUYHON YUETHON JJOKYMEHTALMH.

OpI‘aHI/ISHLU/IH U BeJeHMe HaJIOTOBOI'C yyeTa.

CBOeBpeMeHHbIN yueT U3/lepKeK IPOU3BO/CTBA U 06pallleHus, UCTIOJHEeHHUA
IJ1aHa pUHAHCOBO - X03AHCTBEHHOH [1esITe/IbHOCTH, BBINIOJIHEHHUS paboT, 0Ka3aHuUs
yCayr, pe3ysibTaToB QUHAHCOBO - X035 CTBEHHOM JIesITeIbHOCTH YUPEXKIeHN, a TaKoKe
($YHaHCOBBIX, PACYETHBIX U KPEJAUTHBIX ONepalii.

O6ecnevyenue cBoeBpeMeHHbBIX PACYETOB I10 3apaboTHOM IJ1aTe, pacyeToB C I0PU-
JAUYEeCKUMH U QU3NYECKUMH JIMIIAMH.

HpaBHﬂbHOE Ha4YHMCNIeHHUE U [IepeYvYrc/ieHe HaJloToB U C60pOB B (be,aepanbm;m,
peFHOHaJIbeIﬁ Y MECTHBIM GIO,IL}KETI)I, CTPAXOBbIX B3HOCOB B I'OCYAapCTBEHHbIE BH€6}O,ZI-
HKeTHbIe (l)OH,U,'bI, natexel B 6aHKOBCKHE yapexjeHusd.

Yuacrtue B [poBeJieHHe 3KOHOMHYECKOro adajiusa (i)HHaHCOBO-XO3HI‘/JICTB€HHOI71
HAeATEJIbHOCTH YUpexaeHns 110 JaHHbIM 6yxran’repc1<0ro ydyeTa v OTYETHOCTH B LeJIX
BbIABJIEHMS BHyTpHXOSHﬁCTBeHHbIX PE3EPBOB U YCTPAaHEHUA NTOTEPb M HETIPOU3BO/-
CTBEHHDBIX 3aTpar.

[IpunsaTHE MED 110 NpeyNpeXAeHHI0 HeZloCTay, He3AKOHHOI'0 PACX00BaHUIO Jle-
HEXHBIX CPe/ICTB K TOBAPHO-MaTepHa/IbHbIX LIeHHOCTeH, HapyleHU# GUHAHCOBOIO U XO-
3AUCTBEHHOTO 3aKOHOjaTeIbcTBa PO.

Yuyactue B OCbOpM]I@HI/II/I MaTepHasloB 110 HeJloCTavaM H XHILeHUAM JCHEeHbBIX
CpeZiCTB M TOBAPHO- MATEepHaJIbHBIX HGHHDCTGFI.



[IpuHsiTHE Mep 1o o6ecredyeHHI0 HAKOTIIEeHUS PUHAHCOBbBIX CPEACTE [ obecre-
YeHUs] PUHAHCOBOU YCTOMYHUBOCTH YUPEXKIEHHA.

O6ecneyenue cobsoieHUsA QUHAHCOBOW M KAaCCOBOH AUCIUILINH, 3aKOHHOCTH
CMHCAHMS CO CYEeTOB ByXTaJITePCKOro yueTa HeflocTay, Ie6UTOPCKON U KpeUTOPCKOM 3a-
JIOJKEHHOCTEH U IPYTHUX NOTePb, COXPAaHHOCTH ByXTrajTePCKUX JJOKYMEHTOB, oopmMiie-
HUS ¥ CIaYd B YCTAHOBJIEHHOM MOPsI/IKE B apXUB.

OpFaHHSElD;HH " OCylieCcTBJ/IeHHEe (I)HHEIHCOBOI‘O KOHTPOJIA, B TOM YU JIe 3a COCTOA~
HHUEM pacieToB C IIPeANPpUATHAMH, OPraHU3allHAMHU, YUPEHMACHUAMU, U IPYTUMHK HOPpULK-
YEeCKHMMH U Cl)HBH‘IeCKHMI/I JIMIaMH.

CocraB/ieHne perJjaMeHTUPOBAHHBIX U OIePaTUBHBIX OTYETOB, IPyroi 6yxrai-
TEPCKOH, HAaJIOrOBOM U CTATUCTHYECKOM OTYETHOCTH, IIPEJIOCTABIEHNEe UX B YCTAaHOBJIeH-
HOM MOpsi/iKe B COOTBETCTBYIOIIHE OPraHbl.

PaccmoTpenne u nognucanye riaBHbIM GYXTaJTepOM JIOKYMEHTOB, CYKAIHUX OC-
HOBaHMWEM JUJIsI IPUEMKH M BBIAA4YH [AeHeMKHBIX CPEJICTB U TOBAPHO-MATePHANbLHLIX LeH-
HOCTeH, a TaKKe KPeJUTHBIX U PACYeTHBIX 0053aTebLCTB.

PaccmoTpenne ¥ BUSHpoOBaHHUe IVIaBHBIM 6yXTaJTepOM ZIOTOBOPOB U COrJIAlleHUH,
3aKJIYaeMbIX YUpeXIeHHEM Ha NI0JIyYeHHe UM OTIIYCK TOBapHO-MaTepHabHLIX [[eH-
HOCTEH M Ha BBINIOJIHEHHE PaboT U yCIyT, @ TAKKE AOKYMEHTOB-OCHOBAHMH /18 U3JaHUs
NPUKa30B U pacnopsHKeHUH 06 yCTaHOBIEHWH pabOTHUKAM OJKHOCTHBIX OKJIA0B,
Ha/06aBoOK K 3apaboTHOM 11aTe, IpeMUi U T.J.

[Togroroska na4 pasMenienus Ha opunHanbHOM caitte MY undopmaiuy 1o Bo-
pocaM KOMIeTeHIIUH 6yXTalTepuu YupexkaeHus.

Hposeaeﬂﬂe HHCTPYKTAXa MaTepHa/IbHO-OTBETCTBEHHBIX JIML, YUPEeXXJeHus 110
BOITPOCAaM y4deTa ¥ COXPaHHOCTH IleHHOCTeH, Haxodauxcda B UX OTBETCTBEHHOM XpaHe-
HHH.

OCyH_[eCTBJIEHHe KOHTPOJIA 3a CBOEBPEMEHHDBIM IIPOBE/ICHEM U yYacTHeE B IpOBe-
ACHHWHW MHBEHTAPU3AUU aKTHBOB U 006s13aTeNbCTB que;\fcaeﬂuﬂ, CBOEBPpEMEHHOe U ITpa-
BHJIBHOE OTPpAXKeHNEe Pe3yJ/ibTaTOB HHBEHTAPU3alluH B GYXFH.HTGPCKOM y4ere,

OpFaHH3aHHH KaCCOBOI'0 MCIIOJIHEHU J1aHa (1)HH3HCOBO"XO3EII./JICTB€HHOI‘/JI Jresd-
TEJILHOCTH.

OcyuecriieHre NpOBepKHU NpeACcTaBIeHHbIX K OIIaTe NePBUYHBIX JOKYMEHTOB U
opopmIieHNe OPYYeHHH Ha ONJIaTy PacXoZ, 3asiBOK Ha BO3BPAT, yBeJOMJIEHHE 00 yTOY-
HEHHWU ollepalyi U Apyrux JokyMeHToB B Komurter punancos Caukr-Ilerepbypra.

OcywecTBieHne paboThbl 10 OTKPBITUIO U BEIEHUIO JIMLEBbIX cueToB B KoMurere
¢unancos Cankr-IleTep6ypra, CY€TOB B HHOCTPAHHOH BaJl0Te B KOMMEPYeCKUX GaHKax.

OcyuiecTB/ieHHe BHeIpEHKE COBPEMEHHbIX METOJ0B OPTaHU3aL UK YIETHOrO Hpo-
Hecca 1 GoOpMUPOBaAHUA OYXTANTEPCKON U MHOM OTYETHOCTH.

PaspaboTka HOpMaTUBHBIX aKTOB U METOJ0JIOMHYECKHUX JOKYMEHTOB 10 BOTIPO-
caM ¢OpMHUPOBaHUA YIeTHOH NONUTHUKY, BeJIeHUsT BYXTaJTEPCKOTO yueTa, COCTaBAeHHUs
ByXTraJTePCKOM OTYETHOCTH.



[MoaroToBKa 3aKJII0YEHUH, 3aMeYaHui U TMIOINPaBOK 110 NMPOEKTaM JIOKaJILHBIX [1pa-
BOBBIX dKTOB H MHBIX ZOKYMEHTOB, U MaTepHUaJIOB 10 TIOPYYECHHIO PYKOBOCTBA yqpe—
WOAEeHHUd [10 BOIIpocCaM, OTHECEHHbBIM K HOJITHOMOYHMAM 6YXFEU]TGDHH y‘IpeX(,ZIeHHH.

[ToAroToBKa NPOEKTOB aKTOB YUpeXKleHHsI 110 CO3/[aHUI0 KOMUCCHH, COBETOB, pa-
GOYHX I'PYII B YCTAHOBJIEHHOHU cdepe 1eATeNbHOCTH 6yXraaTepun.

ObecrneyeHune B Ipe/iesiax CBOEH KOMITETEHI[UH 3aIUThI CBeJIeHHUH, COCTaBJISIO-
IMX FOCYJIapCTBEHHYIO U CTYKEOHYI0 TalHYy.

[loproroBka npeoxeHun 1o npodgeccuoHalLHOU NepenoAroToBKe, MOBbIIEe-
HUIO KBaJIMPUKALMU CTAKUPOBKHU PAaGOTHUKOB GYXTalTEPUU YUpeKIeHHUsI.

YuyacTue B fledTe/IbHOCTH pabo4ux Py, KOMUCCUH, COBETOB, yJacTHe B KOHpe-
PEHIMM, COBELAHUAX CeMUHapax 110 BOIPOcaM, BXO/(SLIMM B KOMIIEeTEHLHIO GyxrasiTe-
puu YupexeHus.

OcywecTByieHHe [TpUeMa pabOTHUKOB Yupexk/ieHus, TpaXk/iaH, obecriedeHue cBoe-
BPEMEHHOI0 U ITOJIHOI'0 PAacCMOTPEHMA YCTHBIX U MUCbMEHHBIX 06palieHuit paboTHUKOB
YupexJieHus, rpaskiaH B yCTaHOBJIEHHOH cdepe nesTeNbHOCTH OYXraJTepun Yupex/ie-
HUsA, IPUHATHE 110 HUM pelLlleHUH ¥ HallpaBJieHHe OTBETOB B YCTAHOBJIEHHBIH CPOK.

OCYLU,GCTBJIGHHG Meponpuﬂ'rnf/i ITO NOBLIIIEHHUIO YPOBHA aBTOMATHU3AU WU YYETHO-
BbIYHUCNIUTE/bHBIX pEIGOT.

BGILEHI/IG y4eTa B COOTBETCTBHHU C NepeaHHbIMH ITOJIHOMOYHUAMHU Poccuiickon ®e-
Aepalu B COOTBETCTBUHU C ,HBI:'iCTByIOLU,HM 3aKOHOAATEJILCTBOM K HOPMATHUBHBLIMU I1pa-
BOBBLIMH aKTaMHU 110 UX peaJin3dan.

BossioxeHue Ha 6yxrajatepuio YupexxaeHu QyHKUMH, He OTHOCAILMXCA K ee KOM-
[IeTeHILMH, He IONYCKaeTCsl.

INPABA H OBA3AHHOCTH.

PaboTHuKH OyxranTepuu YupexxJeHus: UMeIOT NpaBo:

TpeboBaTh OT PabOTHUKOB YUPEXJEHUA JOKYMEHTaAbHOro odopmieHus: GpakToB
X035IHCTBEHHOM XM3HHU B COOTBETCTBHE C YCTAHOBJIEHHbIM MOPSAKOM H IIPe/CTaBAeHUs B
GyXraJTepui0 Heo6X0JUMbIX JOKYMEHTOB U CBEJIeHUH B YCTAaHOBJIEHHbIE CPOKY;

HE NPpHUHHUMATDL K UCIIOJIHEHHIO U O(I)OpMJIGHHI'O HAOKYMEHTBI 10 OllepatusiM, KOTO-
PpbI€ IPOTHUBOPEYAT 3aKOHOAATE/ILCTBY U YCTAHOBJIEHHOMY HNOPAJAKY NPpHEeMKH, XPDAHEHHU
U PaCXOoJ0BaHUA NJEeHEeXHBIX CPeJICTB, TOBAPHO-MaTepHaJAbHbIX U UHBIX LIEHHOCTEeH;

Tpe6OoBaTh U MOJIy4aTh MaTepUabl, HHGOPMALMIO, CBEAEHUS U OTYEThI, HEO6X0 11~
Mble [J1s1 AeATeJIbHOCTH OyXTralTepuH, OT CTPYKTYPHBIX IOJpas/ieJIeHUH U JOJKHOCTHBIX
JINL YYpexJeHus;

TPeboBaTh OT BCEX NOJPa3Ae/NeHHH U AOMKHOCTHBIX JIUIL YUpex/eHUs BbIIoJHe-
HUs rpaduKa JOKyMeHT0060poTa GUHAHCOBO-X0351HCTBEHHON JJOKyMEHTaLUU U KOHTPO-
JINPOBATb €ro COOJI0/[eHHE;

MPOBEPSATD C Pa3pelieHus rJIaBHOro 6yxraaTepa B CTPYKTYPHBIX N0/[pas/ie/IeHuax



yupexJieHus cobJI0/ileHHe YCTaHOBJIEHHOI0 Nops/iKa IPUeMKH, OIIPUXO/I0BAHMS, XpaHe-
HUs M PAacxoZ0BaHUS TOBAapHO-MaTepHalbHbIX U JPYTUX LIeHHOCTeH, B YaCTHOCTH nepe-
CMOTP 3aBbIIIEHHBIX M YCTAapPEBILUX HOPM Pacx0/id ChIPbsl, MATEPHAJIOB, 3aTPaT TPyAa U
JAPYTUX HOpM, yJy4lIeHHe CKIaJCKOro X039MCTRa, HaJJlexalled OpraHu3aluy NpUeMKY 1
XpaHeHHs MaTepHasIoB U IPyTUX [EHHOCTEH, TOBBIIIeHHsI 000CHOBAHHOCTH OTIYCKA 9TUX
LEHHOCTEHN JJIs HY XK/ VIpexJeHusl, 06CAyKHBaHUS U YITPaBJAEHUS;

['1aBHBIN GyxranTep, KpoMe TOTO UMeeT IPaBo:

Tpe6oBaTh OT PaGOTHUKOB BYXTa/ITEPUU BbINOJHEHUSI MU JIOJKHOCTHBIX 00513aH-
HOCTeH; pacnpeenaTs QYHKLUHMOHaNbHbIE 0643aHHOCTH MEXK/Y PaBOTHUKAMU ByXrajiTe-
pHH, yCTaHABJIMBATD CTENEeHb UX OTBETCTBEHHOCTH, IIPU HEOOXOJUMOCTH BHOCHTD IIpeJ-
JIOXKEHUsl IUPEKTOPY YUYpex/JeHHUs O BHECEHHH U3MEHEHUH WM JOTNOJHEHUH B J0JDK-
HOCTHBI€ HHCTPYKIU WU NMOJAYMHEHHbBIX eMy PA60THUKOB;

NOANHCLIBATDL M BU3UPOBATL JOKYMEHTBI B lipeesiax cBOEeH KOMIIeTeHU K,

JlaBaTh JO/HKHOCTHBLIM JIMLAM CTPYKTYPHBIX MOApasjesieHuil YapeskaeHus yKasa-
HUS 110 TOPAJKY 0QOPMIIEHHS U 3aMI0JTHEHUST JIOKYMEHTOB B COOTBETCTBUE C YCTAHOBJIEH-
HBIMM IIPaBUJIaMH, a TaKXe PeKOMeHJAlMH 110 OPraHu3alyy U BeZeHHo GUHAHCOBOH U
OyxraaTepckod paboTel, U APYTHM BOIPOCAM, OTHOCSIUMCSH K KOMIETEHIMH Byxrasre-
puM YupexKJieHus ¥ BbITeKarIUM U3 GYHKIMHI, KOTOpbhIe epedyrc/ieHbl B HacTosmeM [1o-
JIOXKEHHH;

pH 06HAPYKeHHH He3aKOHHbIX JIeHCTBUH JO/NKHOCTHBIX UL, (IPUITMCOK, UCIIO/b-
30BaHMA CPE/CTB He N0 Ha3HAYEHHUIO W APYIUX HapYIIeHUH U 3JI0yNoTpeb/ieHnit) JoKia-
ABIBaThb O HUX JJUPEKTOPY YUpeK/eHus /I IPUHSATHS MeD;

BHOCHTD MIPEeJJIOKEHHUA DYKOBOJACTBY %xpexc,qeﬂuﬂ O [IpUBJIeYEHHH K MaTepualh-
HOU U L[HCL{H[‘IJII/IHapHOﬁ OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, 110 pesyJibraram npose-
POK;

I10 COTJIACOBAHHIO C JIMPEKTOPOM YUpex/JeHUsA IPU HeOOX0JAUMOCTH TIPUBJIEKATh
9KCIIEPTOB M CHELHANUCTOB B 06J1aCTH 6YXIraJITePCKOro yueTa Jjisi KOHCYAbTalui, MOAro-
TOBKH 3aKJIIOYEHHUH, pEKOMeHJal M U [1peJiIOKeHUH, TPUBJIEKATh B YCTAHOBJIEHHOM I10-
pAJKe K y4aCTHIO B IPOBE/IEHHH KOHTPOJIbHBIX MEPOTIPUSTUH, B TOM YHCJIE IPOBEJEHUN
WHBEHTapHU3aLUH, pAGOTHUKOB YIPEKICHMUS;

Tpe6oBaTh OT PYKOBOJMTE/IEH CTPYKTYPHBIX HOAPA3Je]eHUI yUpemeH s | OT-
AeJIbHBIX CIIeHa/IMCTOB PUHSTHA MEP, HallpaB/JeHHbIX Ha MOBbILIeHHE 3G PEeKTUBHOCTH
UCTIOTb30BAHUS CPE/ICTB YupexaeHus, obecnedyeHne COXPaHHOCTH ero UMyILecTBa, o6ec-
TievyeHue MpaBuJIbHOIO BeJileHUs GYXTaJTepCKOro yueTa 1 KOHTPOJIS;

BHOCHUTB IIpeJIJIOXKEeHHe PYKOBOJCTBY yUpeXKJeHHUs 0 Ha3HAYEHHUH, YBOJBLHEHUH U
nepeMelleHHH PabOTHUKOB 6yXraATepHy, X NOOLIPEHHH 3a YCIEIHYo paboTy, a TaKKe
NpeAoXKeHN O HaJ0KeHHH AUCUMIJIMHAPHBIX B3bICKAHUH HA PaGOTHUKOB, HapylIako-
LIMX TPYAOBYIO AUCHHUIIJINHY;
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OCYIIECTBJATH B3aUMO/IeHCTBHE C PYKOBOAUTE/ISIMUA M PaGOTHUKaMU NoZpas/esie-
HUH 110 BONPOCAM, CBSI3aHHBIM C 1eSITeJIbHOCTBIO OyXTraJTepuu YUpex/jeHus;

BHOCHUT IpeJIOKeHHd 110 JOINOJIHEHWIO K U3MEHEeHWIO HACTOAIErO [Monokenus 1o
Mepe HeoOXOIUMOCTHU B YCTAHOBJICHHOM T10PAIKE;

BECTH NepeNuCKy 10 BOIIpocaM 6yXrajiTepCcKoro yyeTa U OTYeTHOCTH, a TAKKe JIpy-
THM BOIPOCaM, BXO/ISIIMM B KOMITETEHI[HIO GYXTraJTepuy YUpex/IeHUs U He TpeOyoluM
COrJIACOBAHUS C IMPEKTOPOM YUpekieHus;

Npe/ICTABUTENIbCTBOBATL B YCTAHOBJEHHOM NOPAJKE OT UMEHM YUpEeXJeHHUs! 110
BOIIPOCAM, OTHOCAIIMMCS K KOMIIETEHIIUY OYXraJTepHuH, BO BBAUMOOTHOILIEHHSX C HAJIO-
roBbIMHU, pMHAHCOBBLIMU OPraHaMu, OpraHaMu roCcyJapCTBEHHbIX BHEOIKETHbIX GOH-
Jl0B, 6aHKaMH, KPEJUTHBIMU OPraHU3alMsIMU, HHBIMU I'OCYJAapCTBEHHBIMU OpraHusaiiy-
SIMH, a TaKKe JIpYTUMHU OpraHu3alusaMy, yUpexxeHuaMU;

06pailaThCs ¥ MOJIy4aTh OT CTPYKTYPHBIX NO/pas/ieJleHHH yupexIeHus, rocyaap-
CTBEHHBIX NPEANPUSITUH U yUpeXKJeHUH He0OX0IUMYI0 METOHIeCKY10, IPaBOBYIO ¥ KOH-
CYJIbTAllHOHHYIO TOMOII[b B BBIMOJHEHUHU 3aJa4, BO3JIOXKEHHBIX Ha OyxrajaTepuro Yupe-
KIEHUS;

06paiaThbest K pyKOBOJCTBY YUpeXxk/eHUs 3a OKazaHHeM COeHCTBUSA B UCIIOJIHE-
HUU CBOUX JIO/DKHOCTHBIX 06513aHHOCTEH U Ipas;

npeacTaBJATb quexc,aeﬂne B BBIIIECTOAIIMX U APYTUX OpraHu3alludx;

NpOBOJHUTDL COOTBETCTBYIOIIME COBEllaHMs.

OBA3AHHOCTH

['naBHBIN GyxraaTep o6s3aH:

GOpMHUpPOBATH YUYETHYIO MOJUTHKY YUPEXKAEHU UCXOs U3 crenupUKH yCIoBUH
ero X03sIMCTBOBaHMs, CTPYKTYpPbl, pasMepoB, OTPACTAEBON MPUHAAJIEKHOCTH U JPYrUX
0COOEHHOCTEHN ero JefATes/bHOCTH, MO3BOJISIOIYI0 CBOEBPEMEHHO ToJsydyaTh uHdopMma-
LU0 I [IJIAHMPOBAHHUA, aHa/IM3a, KOHTPOJIS], OLeHKU (UHAHCOBOTO MOJIOXKEHUST U pe-
3yJIbTATOB [esATeJbHOCTH, 00eCneuuTh BelleHhe GyXraJiTepcKoro yueTa, CBOEBpeMeHHO
NpesoCTaBAATE IOJIHYI0 U JOCTOBEPHYIO O6YXTaNTEPCKYI U HAJIOTOBYIO OTYETHOCTE;

06eCneyrTh JeHeXHBIMU CpeJiICTBaMU (pUHAHCUPOBAaHHE 33/[a4, CTOSAIIUX Tepej
yupexjeHreM (puHaHCOBOe obecriedeHre HYX/, VIPeXXAeHus], ero paboTHUKOB U Ap.);

obecrevyuTh COOTBETCTBHE OCYLIECTBIISIEMbIX PAKTOB X035IUCTBEHHON KU3HHU 3aK0-
HoZlaTeIbeTBY Poccubickon ®efiepaliii, KOHTPOJIb 33 JBMKEHHEM UMYILEeCTBA U BbIIIOJI-
HEeHHS 00513aTeILCTE;

obecreyuTnb CBOEBPEMEHHOE U TOYHOE OTpaXeHHe Ha cyerax 6yxran’repc;<oro

yd9eTa aKToB X03AHCTBEHHON XU3HH, IBIDKEHHS] aKTUBOB, pOPMHUPOBAHUE JOXOL0B U
PACX0/I0B, BBINOJHEHUS 06S3aTEIbCTB;
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TIO/IITUCBIBATh OYXTaJITEPCKYI0O OTYETHOCTD U BUSUPOBATDH JJIOKYMEHTDI, CBA3aHHbIE
¢ GUHAHCOBOU eATENbHOCTBIO YUPEKIeHUS;

obecneyuTb CBOEBpeMeHHOe MepeyrcieHre HaloroB U c6opoB B gejepanbHblH,
peruoHa/IbHbINA U MECTHBIN GI0/PKETH], CTPAXOBBIX B3HOCOR B IOCYIapCTBEHHbIE BHEOIO /-
KeTHbIe GOH/IbI, NIaTeXel B KpeJUTHbIE OPraHu3aluy;

BeCTH paboTy no obecrnevyeHHio cobawoaeHUusi GUHAHCOBOM M KACCOBOH JMCLU-
IIJIMHBI, 3AKOHHOCTH CIIMCAHUSA CO CYETOB OYyXTaJTepCKOro yueTa HeJlocTay, Ae6UTOPCKoH
3a/l0JDKEHHOCTH U APYTUX NOTEPh;

y4aCTBOBATL B O(i)OpMJiEHHH HAOKYMEHTOB I10 HeJOCTa4aM, HE3aKOHHOMY Pacxolo-
BaHHIO JE€HEXHBIX CPeICTB ¥ TOBAPHO-MaTepHaJIbHbIX ueHHOCTEﬁ;

0becrnevYuThb KOHTPOJIb 3a pacXoJOBaHHEM CI)OHLLa OIJIaTbl TPY A U [IPABHJIBHOCTBIO
pac4eToB 110 oIiaTe Tpyna pa6OTHHKOB, npoBeiceHueM HHB@HTapI/BaLﬂ/If/’{, [HOpAJKOM Be-
JAEeHHWA 6YX[‘aJIT€pCKOI‘D YH€Ta, OTYETHOCTH, a TAKXKE IIPOBEJICHHEM JOKYMEHTANLHBIX pe-
BU3UH B noApaseJIeHUAX YIpexJeHUd;

obecneyruTh BHYTPEHHUH KOHTPOJIb 32 GUHAHCOBOM JIeATeNbHOCTBIO YUPexIeHus
Y ero 1noJipasjieJIeHui, KOHTPOJIb 32 COBJIIOJEHUEM TOPSI/IKA JOKYMEHTOOB0POTA, TEXHO-
JIOTHH 06paboTKH y4eTHOU UHGOpMaIHy;

obecrneyuTh COXpPaHHOCTb GYXFaJlTepCKHX AOKYMEHTOB U CAa4Yy UX B YCTAHOBJIEH-
HOM IIOPpAJIKEe B apXHB;

PYKOBOJIMTb pabOTHUKaMM OyXraJTepPHH, OPraHU30BbIBATL PaboOTy IO MOBBILIE-
HUIO UX KBAIMPUKALMH, IPUHUMATb He0OX0AMMble MepbI [IJisl yydIleH|s MaTepHalbHO-
TEXHUYECKOro U MHPOPMALIUOHHOI0 06ecredeH st YCI0BUN UX TPY/Ia;

OKaspIBaTb METOOHYECCKYIO TIOMOILb CTPYKTYPHBIM noApaszieJieHuaM 1o BOnpocam,
BXOAAUIMM B KOMITIETEHLIMIO 6yxra11’repnn quem,aeﬂym,

OTBETCTBEHHOCTD 3a OPraHM3aLMI0 BYXTaJITEPCKOTO YYeTa B yYPEMAeHUH, COBIII0-
AileHre 3aKOHOaTe/IbCTBA PH BBINIOJIHEHUH X03AHCTBEHHBIX Ollepallkil, a TaKKe 3a opra-
HU3ALHIO XpPaHeHUs YYETHBIX J[OKYMEHTOB, PErUCTPOB GYyXTalTepCcKOro yyeTa u 6yxraJ-
TEPCKON OTYETHOCTH HECEeT JJUPEKTOP YUPEKJEHHUSL.

Jlnna, OTBETCTBEHHbIE 38 OPTaHU3AlMIO U BeJleHHe BYXralTepCcKOro yueTa, B cay-
4ae yKJIOHEHUs OT BeJIeHUsl BYXraJTepCKOro y4yeTa B [opsijike, yCTaHOBJIEHHOM 3aKOHO-
AaTejibCTBOM Poccuiickoit Pesepanuy 1 HOPMAaTHBHBIMY aKTaMK OPTaHOB, OCYLIECTBJISI-
IOIIMUX PeryjmpoBaHue OyXraJTepckoro yuyera, HCKaXeHusl OYyXTaJTepCKOH OTYETHOCTH U
HECOBMI0IeHUsT CPOKOB ee Mpe/CTaBJeHus NPUBJIEKAKTCH K aJ[JMUHUCTPATUBHON WK
YTOJIOBHOH OTBETCTBEHHOCTH B COOTBETCTBHE C 3aKOHOAATENbCTBOM POCCHHCKOM Pege-
panym.

OTBETCTBEHHOCTD I'VIABHOT'O BYXT'AJITEPA.

[naBHBIR GYXI‘EIJITEP HeCeT OTBETCTBEHHOCTD:
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3a COCTOsIHME OYXraJTepCKOro y4eTa, KaCCOBOH AMCIMIIIMHBI, CBOEBPEMEHHOoe
npeJiocTaB/eHHe OJTHOW U JOCTOBEPHOM OYXraJTepCKOM OTYETHOCTH, 3a COOJII0/[eHu e
3akoHoJaTenbcTBa Poccuiickoit @Penepanvu npu oTpakeHUU GaKTOB X03UCTBEHHOU
’KU3HM, 3a IPOBeJileHre KOHTPOJIA 3a ABMXKEHHEM UMYyl eCTBa W BbIIIOJIHeHUeM 06d3a-
TEJILCTB, 38 MPABHUJIBHOCTH U 060CHOBAHHOCTDb PaCcX0/0BaHH JI€HEKHBIX CPEJICTR;

3a HeHaguiexallee M HeCBOeBPEeMEeHHOE BbIITOJ/IHEHHE (i)YHKi_U/If;I GYXFHJITGpHI/I;

3a HeHaJiexallee uCrioJjHeHye (HGHCHOJ]HGHI’IG) CBOUX AOJIMKHOCTHDBIX 06513aHHO-
cTel, 3a HENpPaBHUJIbHOCTb M HETIOJIHOTY UCIIOJIb30BaHUA IPpeJOCTaBJIEHHBIX 11pas, peiy-
CMOTPEHHbIX HaCTOAIINM IosioxkenneM, B fnpeneriax, ornpenejeHHbIX ,ZLEl\;ICTBYfOHI,HM TPY-
AOBbIM 3dKOHOAATEC/ILCTBOM;

3a HepopMUpOBaHUe JMG0 HelpaBUIbHOE GOPMHUPOBaHUE YIETHOH NOJTUTHKH, Be-
JleHHe ByXraJTepCcKoro yyeTa ¢ HapylleHUsIMU TpeGoBaHUH 3aKOHO/ATe/bCTBA, HECBOe-
BpeMeHHOe IpeJCTaBJeHHe MOJHON U JOCTOBEPHOM BYXTaJTepCKOU OTYETHOCTH B yCTa-
HOBJIEHHBI€ CPOKH, 3@ COCTaBJeHHe HeJJOCTOBEPHOM ByXTraJaTepCcKON U HaJIOTOBOM OTYeT-
HOCTH;

3a COBEpUIEeHHE HAJIOTOBbIX HpaBOHapymEHHﬁ, npeayCMOTpPEeHHDBIX HasoroBsiM Ko-
nekcom P®, B TOM yucsie 3a YKJIOHEHHWE OT ABKH 6es YBaAXUTEJNbHBIX [TPUYMH, BbI3bIBae-
MOT'O 1O [eJly O HaJIOTOBOM IIPAaBOHAPYHICHKWHK B Ka4eCTBe CBHETeJIdA, a TaKKe 34 Hellpa-~
BOMepr}ﬁ OTKa3 0T Jayu MoKa3aHuH, a PaBHO 3a 1avyy 3aBeIOMO JIOXKHBIX HOKaBaHHﬁ;

33 YKJIOHEHH e OT YILJIaThl HAJIOroB U (HJIH) CGOPOB CyUperaAeHUA 1 HeUCITOJIHeH e
06SI3aHHOCTEN HAJIOTOBOI'O arexHTa,

3a IIpaBOHAapYyLIeHUs, COBEPILIEHHbIe B NIPOLECCe OCYIeCTBAEHUs CBOEH JedaTelb-
HOCTH, - B Ipe/iesiax, Onpe/e/IeHHbIX JeHCTBYIOIUM aAMUHUCTPATHBHBIM, YTOJOBHBIM U
rpakJaHCKUM 3aKOHO/IaTebCTBOM;

3a IPpHUYHUHEHNE MaTePpHaJbHOIro yruep6a - B penenaax, onpejeJieHHbIX JJ‘QI\"iCTBy}O-
HIMM TPYAOBLIM U I'Pa@MJaHCKHUM 3aKOHOIaTeJILCTBOM;

3d IPpUHATHE K HCIIOJIHEHUIO U O(I)OpMJleHH}O AOKYMEHTOB I10 OIlepalusam, He COOT-
BETCTBYOIIHNX YCTAaHOBJIICHHOMY NOPAJAKY NPUEMKH, ONIPUXO0BAHUS, XPAHEHHUA U Ppacxo-
AOBAHUS JEHEXKHDIX CPeJACTB, MaTepHaJbHbBIX ILEHHOCTEeH.

OTBETCTBEHHOCTb PABOTHUKOB BYXTAJITEPUM YYPEXKIEHUSL.
PaboTHuku Oyxrantepun YupexxieHusi HeCyT OTBETCTBEHHOCTh:

3a HeHaJl/1exalliee 1 HeCBOEBPEeMEHHOE BhINOHeHHe GyHKIMEI OyXTraniTepun
Yupexenus;

3a HeHaJlJiexkalnee UCIoJIHeHHe (HeHCIIo/IHeHHe) CBOUX JI0J)KHOCTHBIX 06513aHHO-
CTeH, 33 HeMPaBU/ILHOCTb M HENOJIHOTY HCIIOJIb30BAHMsI [IPE/JOCTABIEHHbIX IPAB, Mpe/y-
CMOTPEHHBIX HacTOAWNM [loJiokeHueM, - B Ipe/eiax, olpe/ie/IeHHbIX JIeHCTBYIOIMM TPY-
JIOBBIM 3aKOHOIaTebCTBOM;
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3a HeJOCTOBEPHOE BEJEHHE 6yXI‘aJITepCKOFO y4eTa, 3a YKJIOHEHHWE OT BeJEeHH s 6an
rajJjTepCcKoro yuera B IIOpAIKE, YCTAHOBJIEHHOM 3aKOHOAATEJIbCTBOM U HOpMaTUBHBIMHU
aKTaMy OpraHos, OCyeCcTB/IAI0IMX pervinpoBaHue 6yxram‘epcr<0ro ydeTa,;

34 UCKaMmeHne 6YXFaﬂTepCKOﬁ, HaJIOTOBOM 1 MHOH peI‘JIaMQHTHpOBaHHOﬁ OTHYEeTHO=
CTHU U HeCO6JIEO,ILeHI/Ie CPOKOB ee peoCTaBJIeHUd;

34 MCII0JIb30BAaHMA PaGOTHUKAMH GyXrajiTepuu HHGOPMaL UK B HECTYKEeOHbIX Lie-
JISIX;

Heco6J10{eHUs1 PAaBOTHUKAMK OyXraJTepHH BHYTPEHHEro pacnops/ika;

Heco6I0/leHuA paboTHUKAMU GYXTaJTepHH TeXHUKH 0e30IaCHOCTH.

KOH®UAEHIIMANIBHOCTb MH®OPMALIMH.

JIO/DKHOCTHBIE JIMLA ByXraiTepuu YUpexeHus TIPpH OCYyIecTBIEeHHH CBOeH Jiesi-
TeJLHOCTH 06ecredruBaloT 3alUTY [TepCOHaNbHBIX JaHHDBIX U CBeJJeHUH, COCTABJIAIONIMX
KOMMePYeCcKyIo, CIyxe6Hy0, TOCYyJapCTBEHHYIO TalHY, COJlepiKallMXCs B perucTpax 6yx-
raJITepCKOro ¥ HAJIOrOBOIO yYeTa U OTUYETHOCTH yUPEeXJIeHHA U He T0JJIeKalMX pasria-
HIEHUIO.

B3AUMO/IEMCTBHUE U CBA3U BYXTAJITEPUM YYPEXKIEHUA.

EYXI‘aJ'ITepl/IH yqpem,ue}inﬂ ocyulecrsiasier CBoO0 edATe/IbHOCTL BO BS&I/XMO,ZLEI:"I-
CTBHHU C APYTHUMHU CJIY}KGaMI/I U CTPYKTYPHBIMU NOJApasfe/IeHUAMHA YIPEKIEHUS, a TaAKKeE
B Iipezesax cBOel KOMIEeTEeHIUU CO CTOPOHHMMHU OpraHM3alyAMU NOCPeiICTBOM COTIaco-
BaHHA BCTPEYHLIX ,[(ef;IC’FBHi:I, OGE‘CHE‘{I/IBBH)H.U/IX BBITIOJIHEHHE BO3JIOXKEHHbIX Hd Hee

byHKIUI:

HaunmeHoBaHHe noapas/ee-

HHSsI U /WM I0JDKHOCTHBIE JIMLa lonyuenne llpesocrapnenue
BrewHue
Opuuyeckue svua (rocras- |AKTBI CBEPOK, cueTa, cyeta-  |AKTBI CBEPOK, cYeTa, cyera-
[IIMKH, TOAPAJINKY, UHbIE baKkTyphl, HAaKIaJHble, aKThl  [PaKTyphl, HAK/JA3JHbIE, aKThI
KOHTpPAareHThl) BBINOJIHEHHBIX pa6oT (OKa3aH- [BbINOJHEHHBIX paboT (0KasaH-
HBIX YCJIYT), UHbIE IePBUYHbIE HBIX YCIYT), JOBEPEHHOCTD Ha
JIOKYMEHTDBI nosyyenue TMI]
Dusnyeckue nuLa 3asiByieHUEe CripaBKU
[ocyapcTBeHHbIE OPTaHbl 3anpocel, MHPopMaLus, LOKY- .
p ; RGP ’ Y OT48THOCTD, NOSACHEHUHA
MEHTbI
BHympenHue
CrieriasiucT 1o Kazjpam Konuu NpuKazoB 110 JTUIHOMY

COCTaBy, lepCOHa/IbHBIE [laH-
Hble, [ITaTHOE pacnycanue, Ta- OnepaTuBHas HHPoOpMaLUs
6esiy yyeTa paboyero BpeMeHH,
JIOKYMEHTBI O Ha3HAYeHHWH I10-
cobuil u Jp.
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CekpeTapb PyKOBOJUTEJISI

Kormuu nprkasos 110 0OCHOBHOH
AeATeNbHOCTH, BXOJ41las Kop-
pecrioHJeHIMA U T.[.

[Tprikaskb! ¥ pacnopsKeHUs 10
BoNnpocaM GUHAHCOBOH Jesl-

TeJbHOCTH, HCXOIA11as
KOPPECTOHAEHUHMS U T./L.

OTaen xo3s1MCcTBEHHOTrO0 obec-
neyeHusi, Cayx6a opranusa-
UH GBITOBOTO O6CAYKUBAHUS

[lyTeBble JINCTBI, aBAHCOBbBIE
OT4YeThl, TpebOBaHUA-HAKIA/] -
Hble, HaKJla/IHble Ha BHYTPEeH-
Hee repeMelneHue, BeJjo-
MOCTb BbIJJa4y MaTepuaJsos,
AKTBI IpUéMa-riepesauu TMI]

CBesieHus 06 onJiarte CYETOB,
OTYETHBIE IaHHbIE O [ BIXKe-
Huu TMI], nHas onepaTuBHas
WHdOpMayus

ConmaJIbHO-NIPAaBOBOM OT/Ie]

/loroBopwI 110 NJIaTHOH Jies-
TeJIbHOCTHU YUPeXJeHUsl Ha
OKasaHHe CoLMaabHbIX YCIYT

OnepaTuBHast HHGOpMALHUSI

IOpuckoHCy LT

Pe3ysbTaTbl  pacCMOTpPEHUs
JleJl B CyZiax, 3ak/4HeHue o
CHIHUCAHMH  3a/I0/DKEHHOCTH,
3aK/JI0YEeHHUe 110 JIOKAJbHbIM
AKTaM y4pemeHUs

MaTepuaJibl 1o GpakTam xuiie-
HUH ¥ B3bICKaHuUs Jeburtop-
CKOM 3a/l0/DKEHHOCTH ¢ Gusu-
YEeCKHUX U IOPUIUYECKUX JIUI]

[podxom

3asiBJIEHUs Ha yJlepiKaHue
npodB3HOCOB

OnepaTtusHas uipopmayus

3AK/IIOYHUTE/IbHBIE [NOJIOYKEHHUE

Hannoe Ilosoxenue felcTBYeT [10 ero nepecMoTpa.

COT'JIACOBAHO:
['naBHbBIM GyxranTep

Cnenuanuct 1o Kagpam

Seily

B.B. Kpusopyyenko

O.H. lnuceuxasn
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